JACK & JILL
FAMILY OF SCHOOLS

Job Description

Position Teaching Assistant
Location

Twickenham
Reporting To Nursery Class Teacher
Hours 2 roles as follows:

Role 1 — Tuesday to Friday 0845-1600
Role 2 — Monday to Friday 0845-1330 and possibly 2 afternoons

Contract Type Fixed term for Summer Term — 13 April to 2 July 2021
Salary £10-12 per hour
Start Date 13 April 2021

Jack and Jill Family of Schools

The Jack & Jill Family of Schools is a group of schools that has been providing education for children since
1951 and is now one of the few remaining family-run educational establishments in the UK.

All Jack and Jill schools focus on achieving high standards in both behaviour and performance within the
close supportive ‘family’ environment and through a broad academic curriculum. Emphasis is placed upon
acceleration in literacy and numeracy as well as development of effective working practices, diligence and
the sheer joy of learning — a ‘tradition of excellence’ established over many decades.

The Jack & Jill Family of Schools achieved Ofsted ‘outstanding’ in all areas’ in its latest inspection.

It is comprised of three schools:
e Jack & Jill Nursery and Reception (Twickenham)
¢ Nightingale House Pre-Preparatory School (Hampton)
e Clarence House Preparatory School (Hampton Hill)

Safeguarding

The Jack & Jill Family of Schools is committed to safeguarding and promoting the welfare of all
stakeholders. To meet this responsibility, we follow a rigorous selection process. All successful candidates
will be subject to an enhanced Disclosure and Barring Service check.
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Structure Chart

Class Teacher
I
Teaching Assistant

Job Content
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Essential

Desirable

Qualifications

A good standard of education
particularly in English and
Maths.

Level 3 childcare qualification
First aid, Child protection

Experience Experience of establishing Previous experience of working with children
positive relationships with Experience of supporting children in a
children classroom environment including those with

special educational needs
Knowledge of health and Knowledge of SEN Code of Practice

Knowledge safety for schools for yourself | Knowledge of strategies to recognise and
and others within a learning reward efforts and achievements towards self-
environment. reliance

Skills and Ability to use language and Ability to monitor the pupils’ response to the

ability other communication skills that | learning activities and, where appropriate,

pupils can understand and
relate to

Ability to establish positive
relationships with pupils and
empathise with their needs
Ability to demonstrate active
listening skills

Ability to consistently and
effectively implement agreed
behaviour management
strategies

Ability to provide individual
attention, reassurance and
help with learning tasks as
appropriate to pupils’ needs,

modify or adapt the activities as agreed with
the teacher to achieve the intended learning
outcomes

Ability to carry out and report on systematic
observations of pupils’ knowledge,
understanding and skills

Ability to assist in the recording of lessons and
assessment as required by the teacher
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encouraging the pupil to stay
on task

Ability to offer constructive
feedback to pupils to reinforce
self-esteem

Ability to work effectively and
supportively as a member of
the school team

Ability to work within and apply
all school policies e.qg.
behaviour management, child
protection, Health & Safety,
Equal Opportunities etc

Good proficiency in IT

Quialities and
attributes

To be polite courteous and
respectful to members of the
public

To be calm and patient under
pressure and co-operate with
staff and pupils

Ability to show initiative and
work proactively to ensure the
smooth running of the School
Ability to maintain
confidentiality on all school
matters

Willingness to participate in further
development opportunities offered by the
School to further knowledge and CPD
Willingness to work towards further
qualification and go the extra mile e.g.
attending out of hours events

Special
Conditions

Enhanced DBS check required

Paediatric First Aid
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